
 

Minutes  
May 20, 2015 

 

 

 

 

Members Present: Arthur Lawrence (Chair), Joanne Alderman, Janet Cain, and Jim 

Palermo 

 

Members Not Present: Elizabeth Moulton  

 

Others Present:   Treasurer-Collector Donna Whiteley 

 

The meeting was called to order at 2:00 PM 

 

Approval of Minutes: 

 

Member Cain moved to have the minutes from the April 27, 2015 meeting approved. Member 

Alderman seconded the motion, which was approved unanimously. 

 

Member Palermo moved to have the minutes from the May 14, 2015 meeting approved.  

Member Alderman seconded the motion, which was approved unanimously. 

 

New Business: 

 

The PPPB received a complaint that there has been an increase in the wage rate for an employee, 

but there is no record of a PCF having been approved by the PPPB, or approval by the Finance 

Board for said increase. In addition, it appears that the paperwork to initiate the said wage 

increase was initiated by the involved employee and signed by the employee’s department head. 

 

After discussion the PPPB decided that the most efficient way to ensure the appropriate protocols 

were followed would be to invite both the employee and the department head to meet in 

Executive Session (if appropriate) with the PPPB on Tuesday, May 26 at 2:00 PM.  Chair 

Lawrence stated he would send letters to both individuals, requesting their presence at said 

meeting, and would confer with Town Administrator Budrewicz regarding whether an executive 

session is appropriate under the Open Meeting Law. 
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Personnel Change Forms (PCF): 

 

A motion was made by Member Palermo to approve the PCF submitted by Fire Chief John 

Workman, regarding the resignation from the department of Mark R. Theroux. Attached to the 

PCF was a Personnel Separation Form, which noted that all equipment had been returned to the 

Department. The motion was seconded by Member Cain, and was approved unanimously. 

 

 

Personnel Requisition Forms (PRF) 

 

A motion was made by Member Alderman to approve the PRF submitted by Highway 

Superintendent Randall Kemp, for a new hire to replace Truck Driver/Equipment Operator Larry 

Carney, who resigned effective May 5, 2015.  The position pays between $15.83 and $17.20 per 

hour, for 40 hours per week, which will be paid from Expense Account Lines 15422.115 and 

15423.115, in the Highway Department’s General Funds.  Both the Job Posting and the Job 

Description for the position were attached to the PRF.  The motion was seconded by Member 

Cain and passed unanimously. 

 

A motion was made by Member Alderman to approve the PRF submitted by Highway 

Superintendent Kemp to fill the Administrative Assistant position in the Highway Department, 

which will become vacant upon the resignation of Joyce Skypeck, effective July 1. (Ms. Skypeck 

will continue to work in the Accountant’s office, but needed to reduce the total number of hours 

she works each week.)  The PRF noted the pay rate was up to $17.00 per hour, for 20 to 31 hours 

per week, and would be funded from Expense Account Lines 15422.115 and 15423.115 of the 

Highway Department’s General Funds. The motion was seconded by Member Palermo. 

Members Lawrence, Alderman and Palermo voted “aye” and Member Cain voted “nay,” noting 

that there was not sufficient information for her to know whether she will be able to vote in favor 

of the matter when it comes before the Finance Committee, on which she also serves. The 

motion passed. 

 

The meeting adjourned at 3:55 PM 

 

The next meeting will be Tuesday, May 26, 2015 at 2:00 PM. 

 

Respectfully submitted:  James J. Palermo, Clerk 

 

 

 

 

 

 


